Jamaica School Administrative Syste

JSAS. . .6.C

USERS’ GUIDE

Prepared by
Juarez and Associates

NEW HORIZONS FOR PRIMARY SCHOOLS
GOJ/USAID

Contract No.
532-G00-98-12345-00 & 532-C-00-03-00060-00

For

THE MINISTRY OF EDUCATION, YOUTH AND
CULTURE

In collaboration with

IDEAS Ltd

5 =y gﬁ; |

TOE L
. * FROM THE AMERICAMN PECPLE

TDEAS

A joint initiative of the Governments of Jamaica and thetdééhStates of America through their
monitoring agencies - the Ministry of Education, Youtl &ulture and the United States Agency f{
International Development.




TABLE OF CONTENTS

USING JSAS IN TEACHER MODE Pe000000000000000000000000 1

TEACHER MODE AL AAAAAAAAAAAAAAAAAAAAAAALAAADDDVUUVUDRVVVUVUDVRVUUUUDRRRUUVD0U00000000 2

RECORD STUDENT ATTENDANUCE .....cccovvaenirnenaones 4

CLASS AND STUDENT INFORMATION....cco0ttue0eeee 10

OPENING THE CLASS AND STUDENT INFORMATION FORM ......ccooeenninnnnns 11
ENTER INFORMATION AND RETRIEVE REPORTS FOR STUDENTS .....ccc00000 14
USING THE BUTTON TO RETRIEVE REPORTS FOR THE ENTIRE CLASS......27

REPORTS MENUQ‘QQOQO0QO0QOQO0QO0QOQO0QOOQOOOOOOOOOOOOOOOOOOOOOO 30

,
SCHQQL INFOMATION BUTTON 0948040000000 0400000000000040000040000040080000400800404000040 32
CLASSES, STUDENTS, ATTENDANCE AND ALL REPORTS 2
- » » 00,0,0,0000000000000008008,0,00,0
STUDENTS
\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\

A“ENDANCE SUMMARY \\\\\\\.............................47

ATIEINDANCE SUMMARYQ\\SQ\\SQ\\SQ\\SQ\\SQ\\SQ\\SQ\\SQ\\SQ\\SQ\\SQ\\SQ\\SQ\\SQ\\SQ\\S\\\S\\47
VIEWING THE NUMBERS AND ACCESSING THE MONTHLY SUMMARY ..... 48



Preface

USING JSAS IN
TEACHER MODE

Using JSAS inTeacher Modallows teachers, which are entered into the datglaccess
to perform various administrative functions. Teess this mode, a teacher logs into the
database and performs the following functions:

* Record Student Attendance

» Class and Student Information
* Reports Menu

* Attendance Summary



Teacher Mode
TheTeacher Modecreen allows teachers access to the followingtioms:Record
Student Attendance, Claasd Student Information

1. To access th&eacher Modelick on theTeacher Moddutton on théVain
Menuy circled in red on Figure 0.1, and follow the stéipted below.

Ministry of Education, Youth and Culture
Jamaica School Administrative System

01001 H Allman Tovm Primary |
MAIN MFHLI

3
Farms la Cnier and Torms to Vion Nopotts and
Maintain Infoimalion with: other Utiklies:
0y . Feports Men,

Clasz and Studerk
Tty alir

Atzndance Sunmay |
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Figure 0.1

2. Once theTeacher Modéutton is clicked, th&eacher Modéorm will appear
as shown in Figure 0.2.

3. Select a teacher by clicking the down arrow onTieachertext box and select
the Teacher’'s name. (Figure 0.2) If a particulane@annot be located, make
sure the Teacher has been added into the datakéset¢JSAS Installation
and Setup Manual, Chapter 4, Teacher Informaticiigeage 65).



B8l Enter Teacher Password

Teacher [4tkinson, Mrs. Winsome 1 - I

,' Enter your password here | |

n/ Continue
4

4

B

Figure 0.2

Cancel

4. Click in theEnter Your Password Hetgox and type the password assigned
by the teacher.

a. If a password has not been assigned, dioktinue

b. To set a teacher password, (refed EAS Installation and Setup
Manuel, Chapter 3, School Information and Setupehe&s
Password page 46.

5. Click Continueand the Programme will log the Teacher into thetesy. The
Programme shows who is logged into the system@srsbn Figure 0.3
(circled in rediogged in as Atkinson, Mrs. Winsomg, J

Ministry of Education, Youth and Culture "
Jamaica School Administrative System ¢
01001 || ‘Alman Towm Primary ] 1 SR

MAIN MFHLI

and

Torm: ta View MNeports
other Uilbes:
. e |

(=]

Figure 0.3
After logging in, access can be made to any obtlteons available imeacher Mode



RECORD STUDENT
ATTENDANCE

TheRecord Student AttendanEerm is where daily attendance is recorded ingo th
database and attendance reports become availalkeefolass.

CONTENTS

Record Student Attendance

* Opening the Record Student Attendance Form
» Selecting a Class to Mark Attendance

» Using the Calendar Icon

* Marking Attendance



The Record Student Attendance Form

1. Click theRecord Student Attendanbatton circled in red on Figure 1.1 to
access th®ecord Student Attendanfiem and begin marking attendance for

a class.

Ministry of Education, Youth and Culture
Jamaica School Administrative System
01001 || Allman Town Primary. |
MAIN MF NLJ
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bece How ~ussela,. Frhruan T3 2004 L5

Figure 1.1
2. TheRecord Student AttendanEerm appears as shown in Figure 1.2.

Record Student Attendance

o 3 wtendnse forths 4
= burter artilac "Atandawea has HOT yet bean rancrded for this
Atter you select a Lirads and e il 3anear e et of the JATains Feat of A
(Class above, the class hst will
lappear here
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red E
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s Retuin tn
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Figure 1.2



3. Click the down arrow on th&chool Year, Term Gradend Subject, Section,
Teachertext box, as circled in Figure 1.2. Select theeciryear, grade and
teacher.

4. The class and date appears in the form. The datbeahanged by clicking
on the arrows or clicking on the calendar icontasas in Figure 1.3.

a. Click the arrowNext Dayor Previous Dayuntil a suitable date is located,
as indicated in red in Figure 1.3.

Werday, Sapteriar 08, 2000
School Yoar Grade i i Recor el
2000-2001 Christmas Orade 2 -
—[ | —I | * * Da; ndance may e
Subjeer Section Teache L
General Frivery Zdacatin A Fmdersce, Miss Leils A —~]
Session 1 Attendance: Mak[ 28 | Famals TDH Seszion 1 Session 2 4 Hetes and Tips.
Session 2 Athendance: Male EEI Femﬂb Tnld Present Absent Freseni Absent Aftar selcting the Grade and Clazs, all cumently erecled

students will appear ugth sher Ftandance data if wou have

Male  Anderson, Kelar A (3474) ’%bsent'l L O
previoushy racorded iPamation forthe date shoun abowe

Male  Baccas, Kasim A, (3748 7] T |
Male  Beckiord, Kenrick [3364) 2000-2001 School \'nar -

=

u]

is date, 3 red
regorded for this

Christmas Term

bale  Benty, Jarvis 5. (9365 bt of Ao
Male  Brizooe, Bryan B [3339)

. all students uil
Male  Canly. Kassel (3661) September 2000 Dy ﬂ LI =, although you ean
pal Chartilo, Ddane [33: gialky fbeant o

. o T me ] Su Mo Tu We Th Fr Sa e LJ LI i 10 zave yoursell

Male  Clarks, Mawice N. (3447] _—_— Manth Erudarits absent
Male  Cole, Tangena  (9402) me———— v
Male  Cooper, Lamer [9412) *dbsent 1 & 2+ W1l 12 13 14 15 16
blale  Cooper, Sheldon [9411) 17 18 19 20 21 22 2
Male  Curningham, Shanwapne (3477 24 25 26 27 28 29 30 Use the Date Licking the ~abzsne™
Male  Elis. Odsin (3476) Ecletterl s
Male  Evare, Dane [3479) Find Mest | date,
Male  Evars. Philip [9774) Uniecorded Date . vt

bu have ma
Male  Fray, Lecenza (9458) - oreras Tor The Total are Dpdated cach time you

Male  Grant, Mark [9325] changs the Ftendana information
blale  Green Jason.) (3374] “hbzent | & 2
Male  Hall Rsheem A, (3320

Male  Hall. Simrop [3482)

Male  Hanson, Sheldon [3420)

Male  Hanis, Mashawn 1, [3443)

Yo may cormect any enries by cheking on the "Present " ar
“hsent” sheckbox comespanding to the Studert and Session.

‘Wihen you ae finished entering or meditying the sudent
sizndance, cick the ned “Clck fere when thished marking
atendance for this date” baton 1o the left of the Jamaics Coa
of Ams.

HEEEEORH
DD_EIDHEI[
EIEI.EI.EDEIIE
OooooEOH

| i,
Figure 1.3

b. Click the on the calendar icon, Figure 1.3, andpye up form appears.

i. The dates on the calendar shown in blue are date&le of the
selected term, which was set up in 3$AS Installation and Setup
Manual; Chapter 3 under: School Year Setpage 49. No
selection can be made in that section.

ii. The day, week, and month navigation buttons nagigathe
appropriate date. Use the arrow keys beside thasens to find
the date needed to mark the attendance.



Click on the date on the calendar and then clickhetUse the
Date Selectetiutton, and the class list will appear, readydo b
marked.

TheFind Next Unrecorded Dateutton locates the next date
unrecorded attendance date.

After the date is selected, click thse the Date Selectédxlitton
and the class list will appear, ready to be marked.

5. TheRecord Student AttendanEerm lists the class and register to be marked
for the dated selected. (Figure 1.4). All studentsently enrolled in the class
are marked present by default. The absent studaurgsbe marked. There is a
button to the right of the form, as indicated ie tled circle on Figure 1.4,
calledSet All Students to Initially Absemthich sets all students to absent.

6. To mark the attendance of the students that aenglecate the names of the

Figure 1.4

JSAS Record Student Attendance
School Year Term Grade I Monday, January 07, 2002 Attendance has NOT yet
015003 = Faster < s Previous Next been recorded for this
| =l El o | Prvioel g | ap R g
Subject Section Teacher
General Primary Education B Browm, Mr. Byron M
Session 1 Attendance: Male m Female m Total Session 1 Session 2 = Notes and Tips:
Session 2 Attendance: Male | 22 | Female Tatal Present Ahsent Present Absent
R - e After selecting the Grade and Class, all currently enraled
=l nelerson, Ricards ( ) a a students will appear with their attendance data ifyou have
Male  Chambers, Ricardo 5. {5659) [m} [m} previausly recorded informatian for the date shown above
IS ==y, Fomsine (8021) 5| 5| ITyou haventyet recorded attendance for this date, a red button
tale Duffus. Marlon (9723) a a entitled "Altendance has NOT yet been recorded for this date”
WMals Dyer, Andrae (3951) =] =] will appear to the left of the Jamaica Coat of Arms
Male  Ewans, Oniel R (5818) a a When first recording atiendance for any date, all students will
initially be shown as Present for both Sessions, although you
SEER "ercuherson, Adean (8231) El El can use the following button 1o setthem ALL to initially Absent
Male  Ferguson, Leroy T. (8034) [m] [m] or back to ALL initially Present. You might do this to save
Mals | Harvey, Shawn (5862) O O yourselfwork if on a gvenriaTe you RatHmany more students
. absentthan were prasent
tale Holness, Mossiana (5939) m] m]
Male  Johnsan, Aldane (3533) 5] 5] Set il Students o
nitial sen
Male  Leslie, Randis (5320) =] =] it
Male  Malcolm, Jermaine [3578) | O | = Youneedthen magoniythe exceptions by cligking the "Absent'
or"Present’ checkboria dierSession 2. Ifthere
Male  Manning, Shewvroy (10002) ] ] are no exceptions, click the FET BTON to the left ofthe Jamaica
fale hicLean, Callin ] ] Coat of Arms to record the attendance for the date
Male  Myles, Maurice (9973) ] ] The student name shows which Session(s) you have marked
Male  Reid Rodger (5834) o o absences for. The attendance totals are updated each time
Malg" " Richards, Shevano A. (3420) 0O 0O you change the attendance information.
Male  Rose, Oneil (0001) [} [} ‘You ray correct any entries by clicking on the "Present” or
"Apsent' checkbox corresponding to the Student and Session
Male  Stewart Kimonie (9468) O O
Mele  Tapper Craig (3323) a a When you are finished entering or modifying the student
attendance, click the red "Click hare when finished marking
IEIE Thornas, Mario (5877) g g aftendance for this date” button to the left of the Jamaica Coat
Female | Anderson, Loi (3793) [a] [a] ot Arms
Female Benjamin, Kishanna (5607) [m] [m] |
Aftendance Return to
Monday, August 12, 2002 -
| 5. PUguE ‘ Summary Main Menu

students and click the appropriate boxes for seski@mnd session 2



Session 1 Atiendance; Male
Session 2 Attendance: Male

Tatal
Tatal

Female Session 1 Session 2

Prasent Absent Present Absent

|22 | [21] Total [ 43 ]
Female m -

ffale  Andersan, Ricardo (8189) O 0
Male  Chambers, Ricardo S, (5899) 0O 0
Male  Daley, Romaine (3021) O O
Male  Duffus, Marlon (37289) O O
Male  Dyer Andrae (3951) O O
Male  Ewvans, Oniel R (5918) O O
Male  Farquharson, Adrian (5231) 0 O
Male  Ferguson, Leroy T. (8034) 0 O
Male  Harvey, Shawn (5882) O O
Male  Holness, Mossiana (5939) 0 O
Male  Johnson, Aldane (3533) O O

Figure 1.5

a. After marking the attendance, tAtendance has NOT yet been recorded
for Updatebutton must be clicked to save the changes, shawied in

red on Figure 1.6

JSAS

Record Student Attendance

Wenday, January 07, 2002

Attendance has NOT yet
been recorded for this
date.

Session 1 Attendance: Male Female

Session 2 Attendance: Male Female

E2

Male  Anderson, Picardo (3189)
Male  Chambers, Ricardo S. (5899)
Male  Daley. Romaine (8021)
Male  Duffus, Marlan (3729)

Male  Dyer. Andrae (3951)

Male  Evans. Oniel Ft (5918)
Male  Farguharson. Adrian (231)
Male  Ferguson, Leroy T. (8034)
Male  Hanvey, Shawn (5882)
Male  Halness, Mossiana (5939)
Male  Johnson, Aldane (9593)
Male  Leslie. Randie (5320)
Male  Malcolm. Jermaine (3578)
Male  Manning. Shevroy (10002)
Male  McLean, Callin

Male  Myles, Maurice (3973
Male  Feid, Rodger (5834)

Male  Richards. Shevano A (3420)
Male  Fose. Oneil (0001)

Male  Stewart Kimonie (9468)
Male  Tepper, Craig (3323)

Male  Thomas, Mario (5877)

Female  Anderson, Loi (3793)

Female  Benjamin, Kishanna (5607)

School Year Term Grade
20012002 - Easter - Grade |~ Previous Next

[ CI| LI L] Day 4 | W poy

Subject Section Teacher

[General Primary Education B Brown, Mr. Byron M

Eil

Total
Total

Session 1 Session 2
Present Absent Present Absent

[

Nates and Tips

After selecting the Grade and Class, all currently enroled
students will appear with their attendance data ifyou have
previously recorded information for the date shown abowe

fyou hawentyet recarded attendance far this date, a red button
entitled "Attendance has NOT vet been recorded for this date”
will appear 1o the et afthe Jarmaica Coat of Arms

When first recording attendance Tor any date, all stutents will
initially be shown a& Present for both Sessiong, although you
can use the following buttn to setthern ALL to inifially Absent
or hack to ALL initially Present. You right da this to save
yourselfwork if an a given date you had many more students
absentthan were present

Set All Students to
Initially Absent

“You need then mark only the exceptions by clicking the "Absent’
or"Present checkhox for Session 1 andior Session 2. Ifthere

are no exceptions, click the red button to the left of the Jamaica

Coat of Arms to recard the attendance for the date.

The student name shows which Sessionis) you have marked
absences for. The attendance totals are updated each time
you change the attendance infarmation.

“You may carrect any entries by clicking on the "Present " or
“Ahsent' checkbox corresponding to the Student and Session

When you are finished entering or modifying the student
attendance, clickthe red "Click here when finished marking
forthis date” button to the left ofthe Jamaica Coat

O|gjo|o|ojojo/ojo|o|o|o|o|o|o|o|o|o|ojo|c|o|o|a

O|ojo|o|jojojo/ojo|o|ojo|o|jojo|o|o|o|ojojo|jo|o|jo

M| |E

of Arms.

honday. August 12, 2002

Figure 1.6

| Attendance Return to
Summary Main Menu

Once the changes have been recorded, the buttagehtoAttendance
has been successfully recorded

To modify the attendance record, make the chafidesbutton changes
to read:Click here when you have finished marking attenddoc this
date (Figure 1.7) Click on this button to update theards.



Update recorc

_]'S-A S Record Student Attendance )

School Year Term Grade I Monday, January 07, 2002 Cliek here when finished
. marking sttendance for
20012002 - Easter |- Grade6 | -] | FPrevious Next iz et
I _I I _I I _I Day ﬁ é Day SR
Subject Section Teacher
IEeneral Primary Education B Brovm, Mr. Byron M |

Session 1 Attendance: Male Female Total [43 ]  session1 Session 2 2| Notes and Tips:
Session 2 Attendance: Male Female (21 | Tatal Present Absent Present Absent
WMal And Ri do (8189 After selecting the Grade and Class, all currently enroled
= neerson, Ricardo (3139) [u] u] students will appeat with their attendance data if you have
Male Charnbers, Ricardo 5. (5859)

previously recorded information for the date shown above.
Male  Daley. Romaine (8021)

tale Duffus. barlon (3729)
Male  Dyer. Andrae (8951)
Male  Evans. Oniel R (5318)
tale Farguharson, Adrian (8231)
Male  Ferguson, Leroy T (8034)
Male Harvey, Shawn (5882)
Male Holness, Mossiana (5939)
Male  Johnson, Aldane (9593)
tale Leslie. Randie (5920)
Male  Malcaolm, Jermaine (8578)
Male  Manning. Shevroy (10002)
Male  Mclean, Collin
Male  Myles, Maurice (8973)
Male Reid, Rodger (5834)
Male Richards, Shevano A (9420)
Male  Rose Oneil (0001)
kale Stewart Kimanie (3468}
Male  Tapper, Craig (8323)
Male  Thomas Mario (5877)
Female Anderson, Loi (9793)
Ferale Benjarnin, Kishanna (5607)

"

Ifyou haventyet recorded attendance for this date, a red button
entitled "Aftendance has NOT yet been recorded for this date”
will appear ta the left of the Jaraica Coat of Arms

wWwhen first recording attendance for any date, all students will
initially be shown as Present for both Sessions, although you
can uge the following button to setthem ALL toinitially Absent
or backto ALL initially Present. You might do this to save
yourselfwaork if on a given date you had many more students
ahsentthan were present,

Set All Students to
Initially Absent

1 ouneed then mark only the exceptions by clicking the "Absent’
or"Present’ checkbox for Session 1 andfior Session 2. Ifthere
are no exceptions, click the red button to the left ofthe Jamaica
Coat of Arme to record the attendance for the date.

The student name shows which Session(s) you have marked
ahsences for. The attendance totals are updated each time
¥ou change the attendance infarmation

You may correct any entries by clicking on the "Present” or
"Ahsent' checkbox corresponding to the Student and Session.

Wihen you are finished entering or modifying the student
attendance, click the red "Click here when finished marking
attendance for this date” button to the left ofthe Jamaica Coat

of Arms.
= Retrieve summa

Aftendance
Surmmary

~— —

HEEEEEEEEEEEEEEEEEE R E
ojo|c|jo|jo|ojo|o|jo|jojo|jo|o|jo|o|Cc|ojojo|jo|o|o|o
HEE|E & EEE R (R E | & (R (R
ojo|c|o|o|oo|o|jo|jofjo|jo|o|jo|o|c|ojojo|joo|io|o

Return to

WManday, August 12, 2002 ] Main Menu

Figure 1.7

7. When clicked, thé\ttendance Summabutton located at the bottom of the
form, circled in red on Figure 1.7, allows prindgand teachers to have a
summary of the daily attendance for each gradbelfttendance for an entire
class was not recorded for a particular day, tresmg record will be
highlighted in red. (Figure 1.8)

a. Click on the printicon, circled in red on (Figuke3), to print theSchool
Attendance Summargport.

b. Click on theExit School Attendance Summary Repatton, circled in
blue, to close the report.

School Attendance Summary for the date shown below

12 February 2002

------- SESSION 1 - - SESSION Z o

22 of 23 Reported | pigle  Female Total Male  Female Total
Tatals Far the day: 270 234 S04+ 270 234 S04
e = “47 35 82 47 35 82
Grade 2 (4/4) 40 40 a0 40 40 =0
s0 20 70 s0 20 7o
Grade 4 (4/4) s2 51 103 sz 51 103
Grade S (4/4) 47 44 a1 a7 44 91
Grade & (3/3) 34 44 75 =4 44 7a

Exit School Attendance Summary I = I

Figure 1.8
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CLASS AND STUDENT
INFORMATION

TheClass and Student Informatidtorm is used to enter grades as well as to traek t
performance of students and the class as a wiodéso tracks the class attendance
pattern, which can be used with scores to assessubents.

CONTENTS

Class and Student Information
* Opening the Class and Student Information Form
» Using the Buttons to Enter Information and Retri®eports for Students
* Using the Button to Retrieve Reports for the Class

10



The Class and Student Information Form

The Class and Student Information Form can be aedasirough the Administrator
Mode or the Teacher Mode.

Opening the Class and Student Information Form

1. Click on theAdministrator Modeor Teacher Modédutton on thélain Menuas
shown in Figure 2.1.

Ministry of Education. Youth and Culture
Jamaica School Administrative System

01001 || Allman Tova Primary ]
MAIN MFNU

Lugyed in os. *** ADMINISTRATOR *** (204
“imsrin, Febrian 113 2004 L=

Figure 2.1

2. Click on theClass and Student Informatidutton on théMain Menuas circled in
red on Figure 2.2.

Ministry of Education. Youth and Culture
Jamaica School Administrative System

01001 || Allman Towm Primary |
MAIN MF NU

Torms lo Criter and

Torms ta View Meparts and
ation with. other UtiBtics:
5 - Fepas Ment
> Artzndance Summay
.

A uged inos_ *** ADMINISTRATOR *¥* (=20)
1 Teevhen Mue i

" uesclag, Fehman M3 7004 5

Figure 2.2
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3. Click on the down arrow text boxes labell&thool Year, Term, Grade and
Teachtr select th€lass and Student Informati@ircled in

Subject, Section,
red in Figure 2.3.

GV

alsigwEy

JSAS

Class and Student Information

erm Grade

Subject Section

2000-2001 - [[Christmas - [[Grade 1 - [[ceneral Primary Education B

Bowen, Mre. Hyacinth

Red box to the right: all grades pending, vellow box some grades pendin(_: Anderson, Romaine T. (9542)
Male
Male  Aransevia, Ricardo (9691) This Clase Historical
Male  Baker, Raheem {95900
Male  Bent, Tevin Meko (9565) Student Crades ‘ H\storch;a; ;Egdent ‘
Male  Brown; Anthony (9544) 2
Male  Cole, Demar (9657} I
Male  Coley, dlex Orlando (354) Studantggi:ndance StudenE".::;?ndanca ‘
Male  Dyer, Winston (9540} *
Male  Elis, Andrew T, (9549) Q
Male  Jones, Kewoy & (9587 St"'de”tsc'ﬂsf::sment
Male  Lawes, Daniel (9646
Male  McPherson, Olivia (9629
Male  Pitter, Ricardo {95621} Student Information
Male  Purcell, Cugarth (9579)
Male  Rose, Otis (9333)
Male  Smith, Cean (9664) =
Male  Smith, Kewin (9737) ** Withdrawn ** . Set Up Grading
Male  Washington, Ranford (9668) Aspects for the Class
Male  wiliams, Paul (9634)
Female  Bethune, Roshell R, {9613)
Female  Brown; Shanique (97607 Class Summary Graphe and Feports
Female  Burrell, Micole (9563) Grade 1 ‘ Grade 3 Grade 3 Grade 4 |
Female  Currier, Siebreena M. {9530) Readiness Language Arks Mathematics Literacy
Female Hamilton, Samantha {9726}
Female Hayles, Neaketa (3695)
Female Henry, Anna-Rica (3667) Class Attendance Class Grades ‘
Eemale  lames Sheyor (Q55AY =

4. A list of all the children in the selected clasdl wppear in the form. (Figure 2.4)

Thursday, April 28, 2005

Return o
Iain Menu

Figure 2.3

12
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JSAS Class and Student Information
School Year Term Grade Subject Section Teacher
[2000-2001 - [[Christmas -][Grade 1 - [[General Primary Education B Bowen, Mrs. Hyacinth -]

heright: all grades pending, vellowbax some grades Dend\n;; Anderson. Bomaine T. (9542)

Aransevia, Ricardo (9691}
Baker, Raheem (95907
Bent, Tevin Neko (9566)
Brown; Anthony (9544)
Cale, Demar (9657}
Caley; Alex Orlando (95463
Dwyer, rinston {96407

Ellis, Andrew T, {9549}
Jones, Kevoy A (9557)
Lawes, Daniel (9646)
McPherson; Olivia (3629)

This Class Historic:al

Historical Student
Student Grades ‘ Crades ‘

Student Attendarice

Diata
J Student Assessmert
Scores

Student Attendarice
Histary

Pitter, Ricardo (9621) Student Information

Purcell, Qugarth (9579) U p and

Rose, Otis (9333) |

Smith, Cean (9664) A= Down

Smith, Kevin (97371 % withdrawn *% Set Up Grading

‘Washington, Ranford {9665) Aspects for the Class

‘Williams, Paul {9634)

Eethune, Roshell R. {9613)

Brown, Shaniqus (5760 Clazs Summary Graphs and Reports

Burrell, Micole (3569) Grade 1 Grade 3 Grade 3 Grade 4 |
Currier, Sisbreena M, (9530) Readiness Language Arts Mathematics Literacy

Hamiltan, Samantha (97263
Hayles, Neaketa (9695)
ry, Ainna-Rica (9667)

b p (QEES)

Class Attendance

Class Grades ‘

. L Return o
Thursday, &pril 28, 2005 Pain Mernu

Figure 2.4

The up and down arrows allows you to scroll throtlghstudents listing. (Figure
2.4)

The coloured boxes to the right of the studenfsrmation have to do with

scores of test, exams or work for that term. Wailéthe scores for all subject
areas have been entered, the box appears greaty some of the grades have
been entered, the box appears yellow; and if ndegraave been entered, the box
appears red as shown in Figure 2.5.

13



Red box 10 the right: all grades pending, yellow box some grades pending
Male
Male  Brown, Tyrone (9777)

Male  Edwards, Maschell (9455)
Male  Ewan, Romeo (3965)
Male  Forest, Jalawny (3463)
Male  Foster, Doniel (3989)
Male  Gayle, Keino (9983)

Male  Hamilton, Richie (9446)
Male  James, Jerome (9507)
Male  Johnson, Marlon (3437)
Male  Largie, Richardo (3330)
Male  Mclean, Chase (9351)
Male  Mendez, Oshane (9970)
Male  Mitchell, Kurt (9508)
Male  Mitchell, Livingston U, (10000)

Figure 2.5

Enter Information and Retrieve Reports for Students

1. The first six buttons at the top right side of soeeen are used to enter and
retrieve reports for an individual student withiolass. When a student’s name is
selected, the student’s name appears above tlfeusdruttons on the form.

(Figure 2.6)

SRV|imas| - @8 # e o B e | B)
JSAS Class and Student Information
School Year Temm Grade Subject Seclion Teacher

[2000-2001 - [[Christmas -[[Grade 1 -][general Primary Education B

|

Bowen, Mrs. Hyacinth

ot <on Romame 1 (3542) B [ A e Rofaite 13
FAMSETidy i This Class Histarical
Male  Baker, Rahesm (9590} o
Male  Bent, Tevin Neko (9566 Student Grades ‘ H'Stc'”éfa'ds;:de”t
Male  Brown, Anthony (9544} &
Male  Cole, Demar (9657) i
Male  Coley, Alex Orlando (9548 Student[ﬁ;\;tzndance Studen}:i»:tt;:ndance
Male  Dwer, Winston (S640) s
Male  Ellis, Andrew T, {9549} \&
Male  Jomes, Keway A (9587 StudentSF\ssEssmEnt
Male  Lawes, Daniel {9646) SofEs
Male  McPherson; Olivia (9629)
Male  Pitter, Ricardo (9621) Student Information
Male  Purcel, Qugarth (9579)
Male  Rose, Otis (9333)
Male  Smith, Cean (9664) =
Male  Smith, Kevin (9737) ** wWithdrawn ** . Set Up Grading
Male  Washington, Ranford {9665) Aspects for the Class
Male  Wiilliams, Paul (9634)
Female Bethune, Roshell R. (9613}
Female  Brown, Shanique (3760 Class Summary Graphs and Reports
Female  Burrel, Nicole (3569) Grade 1 Grade 3 Grade 3 Grade 4 |
Female  Currier, Siebreena M, (35300 Readiness Language Arts Mathematics Literacy
Female  Hamilton, Samantha (9726)
Female Hayles, Meaketa (96950
Female Henry, Anna-Rica (9667) Class Attendance Class Grades ‘
Esrsle  1am, b sy (A55RY =

Thursday, &pil 28, 2005

Feturm to
IMain Menu
Figure 2.6
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2. The central buttorSet Up the Grading Aspects for the Clagsens a form used
to list subjects taught in a particular class andent characteristics that may
impact the grading results. (Figure 2.7)

SRy L Bma 28l & M | b R |
JSAS Class and Student Information
School Year Temm Grade Subject Section Teacher

[2000-2001 - [|Christmas - [[Grade 1 ~[lceneral Primary Education B

Reed box to the right: all grades pending, vellow box some grades pending

Male
Male  Aransevia, Ricardo (9691)
Male  Baker, Raheem {3550}
Male  EBent, Tewin heko {9586)
Male  Brown, Anthony (9544
Male  Cole, Demar (I657)
Male  Coley; Alex Orlando (9546)
Male  Dwer, Winston (9640)
Male  Ellis, andrew T, (95493
Male  Jones, kevoy A (95871
Male  Lawes, Daniel (96467
Male  McPherson; Olivia (9629)
Male  Pitter, Ricardo (3621}
Male  Purcell, Ougarth {9579)
Male  Rose, Otis (9333)
Male  Smith, Cean (9664) E—1
Male  Smith, Kevin (3737) ** Withdrawn ** .
Male  Washington, Ranford {9668)
Male  Wiliams, Paul (9634)
Female  Bethune, Roshell R, (9613)
Female EBrown, Shanique (3760}
Female Burrel, Nicole (95693
Female  Currier, Siebreena M, (8530)
Female Hamilton, Samantha (9726)
Female Hayles, Meaketa {9595)
Female  Henry, Anna-Rica (9667)
Eemale ™ lames Shaver (95581 il

Thursday, &prl 28, 2005

Bowen, Mrs. Hyacimth |

Anderson, Romaine T. (9542)

This Class Historical
Historical Student: ‘

Student Grades ‘ Grades

Student Attendance
History

Studert Attendance

Data
Student Assessment
Scores
Student Information

Set Up Grading
Aspects for the I:Ias
—

Clags Summary Graphs and Reports

|
Rl

Grade 3
Mathemnatics

Grade 3
Language Arts

Grade 1

Readiness Literacy

Grade 4 |

Class Attendance

Class Grades ‘

Return o
Main Menu

Figure 2.7

a. Click on theSet up the Grading Aspects for the Claatton to begin
the set up process. The following form opens (FEdu8):
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#O03-3004Chrisimas: General Primary FducaranfGrade 2f5action 3: Atkinsan, Mrs. Winsome |

Thzfam =usedto cezte 3 madfy he grading azpects for thiz dzsz. Yiouw can manuzlly eqer naw grading
zzpact: bz line 2hows below sith an agberiz [ *] o the baltons at brelsfl, IF pow van: 3 gracing aspect ta
b= includec a: pat 2l lhe tha avaraga -or the claz:, make sure the check bor & marked--the larading Secpect
il o nopellow. | o deletz 5 grading 2eoect, hek on ke bublcn on Ibe lelt a4d press the LIEL or Dielabe ke,

FAather than maasaly ertereg all of the adee azspeecs rack o, Lomay alzaeow 3Adne aspAess fnn
Anlbe clazs o aave aad - e grading Aspeets bae=s p=e heen riecec. A FR hablom nf f from ini can
£l==1 tha rlazs firm which o wish o coo e cradinn asnecks; i

Boy Zaecked Meaq: Grading

Grading Aspect Aenert Fromz 2At rf Fra dverag=
Mathes

| Lerngaaye dyls

Z Sacial Studie:
Seishce

| Wioual et Cil

| Hebgoue Ecucanon [l

& | Parlicipat rr| 1
E3

Copy Cradiag &saecks hore another class of mins:

[ =]

Cxit Morm |

Figure 2.8

b. Click in the blank box area, type in the aspect pmegs th&nterkey
on the keyboard. List as many aspects as needé¢ldefatass.

i. The aspect can be of two forms averageable or non-
averageable; meaning the subjects can either fartropthe
student’s total average or not. If a subject i¥ phthe total
average, click in the check box to the right of shbject. If it
is part of the average, it is shown in yellow. Tileer subjects

will stay white.

c. After creating the aspects for a class for a paldicterm they can be
copied to the next available term. Click the artowhe right of the list
box labelledCopy Grading Aspect from another class of nand
select the class to copy the aspects to. (Fig®e 2.
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#O03-3004fChrisimas: General Primary FducatoanfGrade #f5actiaon 3: Atkinsan, Mrs. Winsome |

Thzfam ¢ voad to crezte o madiy Ihe grading azpects for thiz dzsz. Yiou can nanozlly ecer nas grading -
azpact: ¢ tha live grows below sth an asteniz [ ¥ ] o the baltans at belefl |F pow ~an: a gracing azpect ba
b= imcludac a: part ol lhe bna average or the slazs, make sure tha chack bor & marked-the Larading Sepect
el sboin i pellot. | odeletz a grading 2eaeck =hek on ke butler on Ibe lef 34d precs the DIEL or Lielebs ke
FAther than maanaly eetereg all nf the 3adiee aspares gpack mm po may alen mony padine aspess fom
Aantbe claze i aave aad  Feoogradiag Aspects hawe= p=e heren galeeer. A IR& hotion nf fas Firm oan ean
el==1 tha class firo wick v wish o cons e cradinn asnecrs; (o
Box Zaecked Meaq: Grading
Grading Aspect Aenert Fromz: SAt rf Frd dverag=
Maths
Lerngaage duls
Gocial Studies
Seichec [E]]
Wisual Atz [
Helgoue Ecucainon [l
& | Pariicipat rr| 1
* O
oy L rading &soecks o another class of mine:
Cxit Form | =

Figure 2.9

d. Click on theCopy Grading Aspectsutton and all of the aspects will
be available for the term.

e. After creating the subjects click on tB&it Formbutton to close the
form.

3. After creating the subjects, the grades can baatht&elect a student’s name by

clicking on the name in the students’ list or uding up or down arrow buttons to
the right of the list.
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21 34| | b PR | p

JSAS

Class and Student Information

School Year Term Grade Subject Section Teacher

20002001 _-[[Christmas - [[Grade1 -[[eneral Primary Education B Bowen, Mrs. Nyacinth _v]

Fed bz o Urefights oll grades pending, yellom bag some grades pending = Anderson, Romaine T. (3542)
anderson, Romaine T. {9542 ] i e

Aransevia, Ricardo (9891)
Baker, Raheem {9550]
Bent, Tevin Meko (9566)

Male  Brown, anthany (9544)
Male  Cols, Demar (9657)
Male  Coley, Alex Orlando (9546)
Male  Dryer, Winston (9640}
Male  Ellis, Andrew T, (9549)
Male  Jornes, Kevoy & (9587)
Male  Lawes, Daniel {3646}
Male  McPherson, Olivia (9629)
Male  Pitter, Ricardo (9621)
Male  Purcell, Sugarth (9579)
Male  Rose, Otis (2333)
Male  Smith, Cean (9664)
Male  Smith, Kevin [9737) " Withdrawn **
Male  ‘washington, Ranford (9668)
Male  Wiliams, Paul (9634)
Female " Bethune, Roshell R, (9613
Female  Brown, Sharique (9760]

Burrell, Nicole {9569)
Currisr, Sisbreena M. (9530)
Hamilton, Samantha (9726)
Hayles, Neaketa (9595)

Py, Anna-Rica (9667}

This Class Historical

Studert Grades ‘ Historical Student ‘

Student Attendance
Dats

Student Attendarice

History
Student Assessment
Scores
Student Information

Set Up Grading
Aspects for the Class

Clazz Summary Graphs and Reports

J
g
\

Up and

NAwm

iGrade 3
Mathematics

Grade 3

Grade 1
Language frts

Readiness

Grade 4
Literacy

Class Attendance

Class Grades |

Thursday, April 28, 2005

Figure 2.10

Retrn o
ain Meru

a. Click on theStudent Gradebutton, circled in blue on Figure 2.10, and
open the form.

The form lists the aspects as shown in Figure Ehier the grades for
each subject by clicking in the grade box, ciraleded on Figure 2.11,
and typing the number. The grade should be maskedf a hundred.
The programme ranks the student on that particulbject out of all the
students’ grades entered for the subject.
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mark, ettdng

Crading Agaect Class Rank Commenls -
Lanquage Aats M/lA
Crik=r zorm=nts Fo- khis g-ading aspedt h=e
Il abs N/A
Feliguas Edadlior N/A
Sieros MrA
Srridl Snries NA
Wined &L N/A
Farticipation NIA

Oweral Mgk 29¥Rrades and Muecall B ank shrwn Atz 1@
eta Lm0 are rAlrLlarad on Al Girading £snasiz shnan
underirerlin Al (27 n e A FoR]

Dtudert foe=moe
TAen S AR NA

Figure 2.11
Enter comments on this subject to the far rigiheacomment box.

The student’s average, class average and ovenlihaare listed at the
bottom of the form, circled in blue Figure 2.11.

e. Click thePrint icon to print the grades for the student.

f. Always use thé&xit Formbutton to close all forms after printing or
viewing the form.

4. TheHistorical Students Gradeutton lists all grades for all terms attendedHsy
student selected.
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SRV imE e RS e =)
JSAS Class and Student Information
School Year Temm Grade Section Teacher
[2000-2001 - [[Christmas -[[Grade 1 - [[general Primary Education B Bowen, Mrs. Hyacimth - |
Red box ta the right: all grades pending, vellow box some grades pendlngi Anderson. Romaine T. (9542)
Male
Male  Aransevia, Ricardo (9691} Thiz Class B
Male  Baker, Rahesm (9590} o
Male  Bent, Tevin Neko (9566 Student Grades ‘ H'Stc'”éfa'ds;:de”t
Male  Brown, anthony (9544) &
Male  Cole, Demar (9657) i
Mals  Coley; Alex Otlando (9546) Student Attendance Student _Attendance
" Data History
Male  Dwer, Winston (S640)
Male  Ellis, Andrew T, {9549} ‘@
Male  Jones, Kewoy A (95873 StudentSF\ssEssmEnt
Male  Lawes, Daniel {9646) SofEs
Male  McPherson; Olivia (9629)
Male  Pitter, Ricardo (9621) M
Male  Purcel, Qugarth (9579)
Male  Rose, Otis (9333)
Male  Smith, Cean (9664) =
Male  Smith, Kevin (9737) ** wWithdrawn ** . Set Up Grading
Male  Washington, Ranford {9665) Aspects for the Class
Male  Wiilliams, Paul (9634)
Female Eethune, Roshell R. {9613)
Female  Brown, Shanique (3760 Class Summary Graphs and Reports
Female  Burrel, Micole (3565) Grade 1 Grade 3 Grade 3 Grade 4
Female  Currier, Siebreena M, (35300 Readiness Language Arts Mathematics Literacy |
Female  Hamilton, Samantha (9726)
Female  Hayles, Meaketa (96957
Female  Henry, Anna-Rica (9667) Class Attendance Class Grades ‘
Esrsle 1amec Shauny (QSEAY =

- c Return o
Thursday, &pril 28, 2005 Pain Menu

Figure 2.12

a. A form appears for the particular student. Clicktoa down arrow to the
right of the list box labelle€lassand select the historical record you wish
to view. (Figure 2.13)
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JSAS Class and Student Infarmation

Sehonl Year  Tem frarda Suhijert Sertinn Trarhea
20032004 ~|[Chiisimas _~[[Grade 2 _+[[ueseral primary moucavaon z Staancon. Ere. winsome x|

Red 302 to he ght: dl grades perdr,

Mak  mark, ~thing mark, elling

o el ok Avarogss and CustallRank shovin =t e o )
it a1 caloulater o all Gradcpacis showr Edt Form
¢ 3¢ underinec/n yellow |sat Lp tn 2verace] -

= T T Fetun to
“wizdnescay. Febram 04, 2104 M3k Menu

Figure 2.13

b. The student’s historical data appears in the fdisting all the subjects
and grade information. Figure 2.14

mark, elling

Mazs- T =t Lrada 7 Rewearal Brimary T 3 &
[°Frine Azpert Trade TAarzFRAnk Crmmenk:
Langranes Arls HF 1M Giea: made and srier Pl=asure o vare - oclasz
Mahs ik 11 Mead: he | wih Wt plicat on tablaz.
Fzigious Educatizn aa 171 Erjcurin the class
Srizce a7 11 Meeds to 30 more homesork
Suial Studies a2 11 Mesads L conoaede ook
Visual Az a9 171 Soome bo be ks lavaoits sus e
Patizpaion 100 11 Mrayz parlicipatng ard acks cood cueslions
el fvetae 000 Mwesall Bank  Swaranas ad Cvecall Rank shown sl tha e 3
Ulore A-;eraje' 90,50 11 aie caloulabsd er all Grad g Aspac:s showr Exit Farm
i 3 . undar inec 1 pellow |sat vp bo Sverace]. i

Figure 2.14
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5. Click on theStudent Attendance Data open the student’s attendance records for
the current term only. (Figure 2.15). The data shtive student’s attendance
pattern for the term.

= Eﬂ. |y %L El i @ [ e 0t | o tl ”
JSAS Class and Student Information
School Year Term Grade Subject Section Teacher
{2000-2001 - [[Christmas -[[Grade 1 _-[[General Primary Education B Bowen, Mrs. Myacinth _v|
Red box to the right: all grades pending, vellow box some grades pending & Anderson, Bomaine T. (9542)
Male iml i -
Male  Aransevia, Ricardo (9631} This Class Histarical
Male  Baker, Raheem (9590}
Male  Bent, Tevin Neko {3566) tudent Crades ‘ Histarical Student ‘

Grades

Studert Attendance

Male  Coley, Alex Crlando (9546) History

Data
Male  Dyer, Winston (9640)
Male  Ellis, Andrew T, (9549) Q
Male  Jones, Kevoy A (9537) StUdE”tsf;rs::sment
Male  Lawes, Daniel (9646)
Male  McPherson, Olivia (9625)
Male  Pitter, Ricardo (9621} Student Information
Male  Purcell, Gugarth {9579)

Male  Rose, Otis (9333) |

Male  Smith, Cean (9664) =

Male  Smith, Kevin (9737 ** Withdrawn ** . 5et Up Grading

Male  Washington, Ranford {9668) Aspects for the Class

Male  Wiliams, Paul (9634)
Female Bethune, Roshel R, (9613)
Female EBrown; Shanique (9760)
Female Burrell, Nicole (95697 Grade 1
Female  Currier, Sisbreena M. (9530) Readiness
Female Hamilton, Samantha (97263
Female Hayles, Meaketa {9695)

Female  Henry, Anna-Rica (9667)
Eemale  lames Shayop (95581

Male  Brown; Anthony (9544) g
Male  Cole, Demar (96573 I
Student Attendance

Clazs Summary Graphs and Reports

Grads 3
Mathemnatics

Grade 3
Language Arts

Grade 4
Literacy

Class Attendance Class Grades

Retirn to
Thursday. &pnl 28, 2005 Main Manu

Figure 2.15

a. TheStudent Attendance Dakorm appears showing the sessions in the
term and the sessions the student was absentrérRigl6) The chart
separates session 1 and session 2, Monday thraiggty FThe data helps
to identify an absence pattern the student may.have
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Anglin, Shevoy (3849)

Class Sessions Offered

0%

Class Sessions Absent
% Sessions Absent

‘ Attendance Session 1

Attendance [ 11 [11 |
Sessions \ 11 |

[11J11] [10]10] [
Lu | [ ] [o | [ 9

Exit Form

Figure 2.16

6. TheStudent Attendance Histobytton, shown on Figure 2.17, displays a form
that contains the historical attendance data deaths attended for a particular

student.
@Ry |iaad iz ey M |E (BiE- D)
JSAS Class and Student Information
School Year Term Grade Subiject Section Teacher

[2000-2001 - [[Christmas - [[Grade 1 _~[[General Primary Education B

Bowen, Mrs. Hyacinth - |

Male:
Male
Iale
Male:
Male
Male
Male
Male:
Male
Male
Male
Male:
Male
Male
Male:
Male:
Male
Male
Male:
Femalz
Femals
Female
Female
Female
Femals
Female
Eermal

Red bax to the right: all grades pending, vellow box some grades pending a

Lnderson, Romaine T. (3542
Aransevia, Ricardo (96313
EBaker, Raheem {9590}

Bent, Tevin Neko (9566
Brown, Anthony (9544)
Cole, Demar {9557}

Coley; Alex Orlando (9548)
Dyer, Winston (96400)

Ellis, Andrew T, {9549)
Jones, Kevay & {9587)
Lawes, Daniel (9648}
McPherson, Olivia (96231
Pitter, Ricardo (9621)
Purcell, Ougarth {9573)
Rose, Otis (3333)

Smith, Cean (9664)

Smith, Kevin (9737} ** Withdrawn **
Washington, Ranford {2668)
Williams, Paul {96341
Bethune, Roshell R, (9613)
Brown, Shanique (9760}
Burrell, Nicole {3589}
Currier, Siebreena M, (95300
Hamilton, Samantha (9728)
Havles, Neaketa {9695)
Henry, Anna-Rica (9667)
lames Shawoe (OSERY

Anderson, Romaine T. (9542)

This Class Historical

Historical Studerit:
Grades

Studert Attendarice:
Histary

Student Assessment
Srores

Student Information
. Set Up Grading
Aspects for the Class

Clazz Summary Graphs and Reports

Student Grades ‘

Student Attendance
Data

¥

Grade 4
Literacy

Grade 3
Mathematics

Grade 3

Grade 1
Language Arts

Readiness

|

Class Attendance

Class Grades ‘

Thursdap. &pril 28, 2005

Figure 2.17

Feturn o
Main MenL

a. TheStudent Attendance HistoRorm shows the year, term, sessions, and
number of days attended. The percentage figuresodmared according to
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ranges: red — less than 70%, yellow — 70 to 79@%en — 80 to 89.9%,
blue — 90 or better. (Figure 2.18)

Anglin. Shevoy [9849)

% Sessions  Days | 4|
Vear Term Class Attended

007 Suumer  Grade | General Frimary Bducation oven, Mrs. Hyscinchfll 903 [t
Z001-2002 Easter  Grade 1 General Prim io Bowen, Mrs. cinch  [JEDE 50
2001-Z00Z Christmas Grade 1 General Primary Education Bowen, Mrs. Hyacinth [JEONE 73

Exit Form

Figure 2.18

7. TheStudents Assessment Scdreon displays a form used to enter the grades
for theGrade 1 Readiness, Grade 3 Diagnosinti Grade 4 Literacy test§ hese
tests are given to the class at certain pointsarsthool year and are required by
the Ministry of Education Youth and Culture.

a. To enter the&Grade 1 Readinesscores, select the class, click on the
student and then click on tistudent Assessment Scdoagton circled in
red on Figure 2.19.
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GRY|ime o8

Bl 34| %

i | b R

JSAS

Class and Student Information

School Year Temm Grade Subject Seclion Teacher
[2000-2001 - [[Christmas -[[Grade 1 - [[general Primary Education B Bowen, Mrs. Hyacimth - |
Red box ta the right: all grades pending, vellow box some grades pendlngi Anderson. Romaine T. (9542)
Male
Male  Aransevia, Ricardo (9691} Thiz Class Histarical
Male  Baker, Rahesm (9590} o
Male  Bent, Tevin Neko (9566 Student Grades ‘ H'Stc'”éfa'ds;:de”t ‘
Male  Brown, anthony (9544) &
Male  Cole, Demar (9657) i
Mals  Coley; Alex Otlando (9546) Student Attendance Student _Attendance
" Data History
Male  Dwer, Winston (S640)
Male  Ellis, Andrew T, {9549} ‘@
Male  Jones, Kewoy A (95873
Male  Lawes, Daniel {9646) ki
Male  McPherson; Olivia (9629)
Male  Pitter, Ricardo (96213
Male  Purcel, Qugarth (9579)
Male  Rose, Otis (9333)
Male  Smith, Cean (9664) =
Male  Smith, Kevin (9737) ** wWithdrawn ** . Set Up Grading
Male  Washington, Ranford {9665) Aspects for the Class
Male  Wiilliams, Paul (9634)
Female Eethune, Roshell R. {9613)
Female  Brown, Shanique (3760 Class Summary Graphs and Reports
Female  Burrel, Micole (3565) Grade 1 Grade 3 Grade 3 Grade 4
Female  Currier, Siebreena M, (35300 Readiness Language Arts Mathematics Literacy |
Female  Hamilton, Samantha (9726)
Female  Hayles, Meaketa (96957
Female  Henry, Anna-Rica (9667) Class Attendance Class Grades ‘
Esrsle 1amec Shauny (QSEAY =

Thursday, &pil 28, 2005

Feturm to
IMain Menu

Figure 2.19

b. The form appears as shown in Figure 2.20 allowlgstores to be
entered. More information on how to enter the ssaan be found in the
JSAS Installation and Setup Manual, Chapter 5; Studesgessment

Scorespage 80.
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Anglin, Shevoy [9849)]

Grade 1 Readiness Inventory |

[Readiness Inventory Test Scores |

Tested in School Year: 2001-2002 -

TOTAL RAW %
ITEMS SCORE

I. ¥isual Motor Coordination 5 “ 100%

II. Visual Perception 0 100%

III. Auditory Perception 15 93%
IV. Number Knowledge 10 “ 60%
and Letter knowledge

TOTALS 40 35 88%

_ Near Mastery Mastery

Exit Form

Figure 2.20

c. Follow the same procedure to enter the scorethéotrade 3 Diagnostic
andGrade 4 Literacy tests

8. Click on theStudents Informatiohutton, circled in blue on Figure 2.19, to view
existing student information. The student inforroatappears in the form shown
on Figure 2.21. The information can be edited guahted in this form.

Anglin, Shevoy (9849)

wear First Enroled: Grade First Enroled:
Birthdate: 11-Apr-1995 Birth Certificate:  MZ4471

Address: Mineral Heights

Farish: [Clarendon ;I

Father Information;
MMother Information: Darrian Eneson
Telephones:
Telephone Mumber HomeMork /hdohbile
» =

Miscellaneous Infor matiom :
Mt Clary Basic

Fully immunized

Exit Form

Figure 2.21
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Using the Button to Retrieve Reports for the EntireClass

The area below th8tudent Report and Informatidouttons generates reports on the

entire class for a particular term in graph form.

SRhv| & s @4 | e T M| (B B
JSAS Class and Student Information
School Year Temm Grade Subject Seclion Teacher
[2000-2001 - [[Christmas -[[Grade 1 -[lgeneral Primary Education B Bowen, Mrs. Hracinth - |
Red box ta the right: all grades pending, vellow box some grades pending « Anderson. Romaine T. (9542)
=B nderson, Romaine T. (9542 1 - .
Male  Aransevia, Ricardo (9691} Thiz Class Histarical
Male  Baker, Rahesm (9590} e
Male  Bent, Tevin Neko (9566 Studsnt Grades ‘ H'StU"GcfadS;: e
Male  Brown, anthony (9544)

Male  Cole, Demar (9657)
Male  Coley, Alex Orlando (9546) Studerit: Attendanice

Data
Male  Dwer, Winston (S640)
Male  Ellis, Andrew T, {9549} ‘@
Male  Jones, Kewoy A (95873 StudentSF\ssEssmEnt
Male  Lawes, Daniel {9646) SofEs
Male  McPherson; Olivia (9629)
Male  Pitter, Ricardo (9621) Student Information
Male  Purcel, Qugarth (9579)
Male  Rose, Otis (9333)

Male  Smith, Cean (9664)
Male  Smith, Kewin (9737) #* Withdrawn *+ B

Student Attendarice
Hiskary

Set Up Grading
Male  Washington, Ranford {9665) Aspects for the Class
Male  Wiilliams, Paul (9634)
Female Eethune, Roshell R. (9613}
Female  Brown, Shanique (3760)
Female  Burrel, Micols (35691 Grade 1
Female  Currisr, Siebreena M, (9530)
Female  Hamilton, Samantha (9726)
Female Hayles, Meaketa (9695)
Female Henry, Anna-Rica (9667)
Eamale™ 1amec Shayor (QEE8Y

Clags Summary Graphs and Reports

Grade 3
Language Arts

Grade 3
Mathematics

Grade 4

Readiness Literacy |

Class Attendance Class Grades

- c Return o
Thursday, &pril 28, 2005 Pain Menu

Figure 2.22

1. TheGrade 1 Readinedsutton displays a pie chart showing the perforreanfc

the entire class. (Figure 2.23)

* TheGrade 1 Readinedsst is administered in the Christmas term and the
results are sent to the Ministry. When the indialbdtest scores have been
entered, a report can be generated by clickindheR1int Grade 1 Readiness

Inventory Class Repobutton.
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Digtribution of Grade 1 Readiness Azsessment Scores of Students in this Class

Yisual Motor Coordination Yisual Perception
=4z MN=42
EHon Mastery B Hear Mastery | | B Hon Mastery m Hear Masteny
m hAact, =Ty

21%

I3

8% 46%
Auditory Perception Number Knowledge and Letter Knowledge
MN=4z =42
B Hon Mastery mHear Mastery | |l Hon Mastery B Hear Mastery B Mastery1
% 19%

55%

Prink Grade 1 Readiness
Inventory Class Report

Figure 2.23

2. TheGrade 3 Language Ariand theGrade 3 Mathematicbutton displays pie
charts for each class and a report can be gendoattdte Ministry of Education,
Youth and Culture by clicking on therint Grade 3 Language ArtsndPrint
Grade 3 MathematicButton.

It is necessary to select the correct term to gaaex specific report. To print the Grade 1
Report, the Christmas term must be selected. Ta fhvé Grade 3 reports, the summer
term must be selected.

3. TheClass Attendancbutton (Figure 2.22) displays the attendance pafte an
entire class, both males and females, and botibses3 he chart can be modified
to show the attendance patterns for either malésnaales, for both sessions or
for an individual session.
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2001-2002 Easter Grade 1: General Primary Education B Bowen, Mrs. Hyacinth

Student Sex Session

 Males £ Seesion 1

 Females 1 Session 2

® Boh # Both Sessions Both sexes: Both sessions
100 Class Sessions Offered 77% Overall Attendance

80%

Mon Tue Wed Thu Fri
Attendance % | 78% | [ 82% | [ 83% | [ 79% | [ 61% | & || Exit Form
Sessions| 22 | [ 22 | [ 2w | [ 18 | [ 18 |

Figure 2.24

a. To modify this chart to display different categstielick the appropriate
check box undestudent SeandSessionThe report instantly reflects the
modifications. (Figure 2.24)

4. TheClass Gradebutton (Figure 2.23) displays the average perfogaaf both
males and females in a class for a term.

2001-2002 Chiistmas Grade 1: General Primary Education B Bowen, Mrs. Hyacinth

Distribution of Final Average Grades
by Student Sex
@ Male BEFemale
g 45%
£ 40%
o
= 35%
@
& 30%
EE|
E 25%
=
g 20%
Ed
% 19%
=
g 10% -
a
S 5%+
=
0%
&
&
Males: 21 Male Average: 69.76
Females: 23 semale average: 57.22
Total: 44 Total Average: 63.20

Figure 2.25

5. Click theReturn toMain Menubutton (Figure 2.22) to go to the main menu
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REPORTS MENU

This chapter looks at a variety of reports thatlsamgenerated from information entered
into the database. The reports can be categaaizaitilevel; students, teacher, class and
school level.

CONTENTS

Reports Menu
* School Information button
» Classes Button
» Students Button
» Attendance Button
» All Reports Button
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The Reports Menu

1. TheReport Menus accessed from thdain Menubut is not active until either
Administrator Modeor Teacher Modes clicked. Once activated, click on the
Report Menwbutton as shown in Figure 3.1 to display Report MenuForm.

Ministry of Education. Youth and Culture
Jamaica School Administrative System

o0t | Allman Towr Primary |
MAIN MFNLU

JSAS 6.0 5

Forms 1o Coter ond
unlain | ali

Clazs and Studerk
T thonn vy

Attsndance Summsy

Luygyged in os. Alkinsur, Mrs, Winswuine J CHIm
“uparta, Fehuan 3 204 1L

1| LG out
H HOW

Figure 3.1

2. The form defaults té\ll Reports The list of the reports generated under this
default is listed in the blue circle on Figure 3.2.

3. The list of report choices can be limited by cligkion the individual buttons
circled in red on Figure 3.2School InformationClassesStudentand
Attendance
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gy e | B

SRY|4 B
JSAS Reports Menu
| 13091 || Hazard Primary |

Reports are Available for

the Fi
eep 1estrictions between reports

Attendance by Day of the
Class Enrolments

Class List

Classes with Missing Atttendanc Register Dates
End of Term Report
End of ¥ear Repart

School Informatio

Classes

Students
Export Student Data ta Excel Spfeadshest
List of Teaching Staff
Attendance Registration and Withdrawal Adfivity Subjects

Student Attendance Listing

Student Errolment

Teacher Attendance
nscripk

= | (=) All Classes

All Reports

Wiew the Report

— . Return to
Thursday, Apil 28, 2005 i

Figure 3.2

School Information Button
1. Click on theSchool Informatiorbutton to see all the reports that can generate

under this criterion.
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JSAS Reports Menu

| 13091 || Hazard Primary |

Reports are Available for
the Following Information:

attendance by Day of the Week and Sex

Class List

School Information Seleck reports on the School from this Iist|

lasses with Missing Atttendance Register Dates
Lisk of Teaching Staff
Classes Student Attendance Listing
Teacher Attendance
Students
Attendance

All Reports

- ; Return to
Thursday, &pil 28, 2005 Main Menu
Figure 3.3

2. The different options are available by clickingtbe down arrow to the right of
the text box as shown in Figure 3.3. The choicesAdtendance by Day of the
Week and SexXlass List Class with Missing Attendance Datéesst of Teaching
Staff Student Attendance Listing, Teacher Attendance

3. Click onAttendance by Day of the Week and &&x a form will display (Figure
3.4). By clicking the down arrow to the right oktkach entry box, the form sets
the report based on the choices of school yeam, tevel, grade and class.
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JSAS Reporty Menes
‘ 13091 H Hazard Primary School
Repoits are Available for
ollowing Information:
ielione-whick-oam-bo-app FCREek Pere bo keep restictions between reports
School
SchoolYear| -] @ AlSchodlYeas
= I — T
:
o et [ ] @tem
S — Bade [ 7] ) AlGrades
Afendance
Fre— Class: [ -] © AiClasses
View the Report
08 Jaruar 2003 ] S;::"M"éﬁu

a. There is also the option to selédt School Year, All Term, All Levels, All
Grades and All Classvhich is the default setting and located to tghtr
of each label.

b. Fill in the form and click on th¥iew the Reporbutton.

c. The report shown in Figure 3.5 is the report geteerfor theAttendance
Pattern for Males and Femaldar two sessions. The first chart is for the
first session and the second chart for is for #ued session for the
Grade 1 students for the Easter term.
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Hazard Primary School Attendance Summary

Restiothons Spplked: Schoo|vear D21 Tem:ChreMma:  Lewel: Prmany  Grade: Grad: 1

First o by Day of the Week and Sex

oMale mFemale

Second by Day of the Week and Sex
100%
80%
60%
W%
20%

Figure 3.5

d. There is also the option to keep restrictions betweports. Click on the
checkbox located below the report choice entry lboxled in red on
Figure 3.6. Keeping the restrictions is helpfithié criteria for one report
are needed for the others.

JSAS Reports Menu

[[vaoun [ Allman [own Primary |

Repneis are Available fre
the Follnwing i [ Aendance by Day of the wezk g as

i

Schuoul [nifvemation

cheel Vaar SOCE-2002 o] s for:

SE " © T
d

Silentz Levtt [ Pomary -] O dlLowck

s £ 8lGradee

=] i AlClasses

Return 1o
Main Menu

‘wednescay. FebrimwLd, 2103

Figure 3.6
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All reports are generated in a similar manner. fillewing steps illustrate some of the
reports that can be generated throughRéports Menu

NB: The restrictions used to generate the repoetlested at the beginning of the report.

4. The example in Figure 3.7 Glass Listreport, displays each class taught in Grade
1, during Christmas term, in the school year 200012

Hazard Primary School Class List

Restrictions opplied: Schoolyear: 002001 Temn:Chremas  Leuel Primany GRde: G@d 1 Sibect:
Ge @l Primay EJvcgtion

8o ool Year 2000-A101 Term  ChrEmas

Laval Prmany Grade Grade 1

Subpct SecHon Ta e l16r
Gere @l P imany Bdycaton [ Bowe b, ME. Hyackth
Gee @l Priman BIncation E Edwards, MEz i3 B
Gere @l Primans Edycaton u} Cwews, Mz, Roge N

0% Jawan 2m3 Page 10t 1

Figure 3.7
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5. The example in Figure 3.8,Glass with Missing Attendance Dateport, and
displays the attendance not recorded by gradeslassl. There were no
restrictions used, which means the report was géseusing the default setting:
All School Year, All Term, All Levels, All GradexlaAll Class

Hazard Primary School

Classes with Missing Attendance Register Dates
No Re girictions Applked

School vear  2000-2001 Tarm _Chrktmar
Primaw Grade 1 Section Teacher Oayr Mizlig atterdancs Regit
Gene@dl Primay Edacaton ] Bose v, Mrz. Hyach th Totat
14 Sepember 20
13 Ociobe r 20
16 Ociobe r 0
13 December 200

Gewerdl Friman Edvcation E BEdwards, Misz dnlhva B Tofat 11
11 Sepkember 20
19 Sepember A
D& Ocinber A0
12 Ocpbe r 200
13 0cober 200
16 Dcober 20
1T Ociober 20
19 Ociober A0
A Ocipbar 200
I 0ciober 20100
15 December 2000

Gewe@l Primay Edacaton a Owenz, Mrs. Rose M Toat 3
13 Qcipber 200
16 Ocipbe r 200
15 Dece mber 200

Primaw Grade 2 Secton Teacier Oayr Mg Atbeydanc: Reght
Gewe@l Primay Edacaton A Arderzon, Mz Le @A Tofat 1
16 Ocipbe r 200

Gene@dl Primay Edacaton P Pamer, Mrs. Pan kite P Tolat 5
13 Ocipber 20
16 Qciobe r 20
13 December 200
14 December 200
15 December 2000

Geperdl Frimay BEIncaton R Ricketr, Mz Wvsom e R, Tofat 2
16 Ocipber 1M
15 December A0

Primaw Grade 3 Secton Teacier Oayr Mg Atbeydanc: Reght

Gewe@l Primay Edwcation R Rley-Frawck, ME.vemor R To@at 75
04 Sepember 2000
05 Sepember 200
06 Sepember 00
07 Sepember 200
0F Zepember 200
11 Sepember 200
12 SepEmber 200
13 Sepkmber A0

% Jasnan 23 Rage 1 o7

Figure 3.8
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6. The example in Figure 3.9, thest of Teaching Stafeport, displays all of the
teachers in the school.

List of Teaching Staff

curmenty aetive Teacning stare [TH

avderson, MEs Lel@ s CEREms
Akleon, Mrs, W esome J &R0
Bartkay, M. JullBy Mo CyEesa
Beggow, Mr. Byron M CEOr i1
Bewwett, Ms. Dayow N

BBcksock, Mrs. LB & C4ZBs
Bowe n, Mrz. Hyacht CET0
Edwards, MEz Jalva B 0473131
Edwards, MEz Nadlee A, caEmm
Elliot, Mk Sanda E. C543313
Gokg-Browe, Mrs. Hem ke &

Howell, Ik, Carkeae E. ca3303
James, ks Maeha s CF v
Joberor, ME Ske A B C8mn1s

Mckenzk, Me. Canete v
Mckenze  MEL Smore ML

Milker, MEL TreszEh N CHEIZ3
Ml -ATg by, ME _Sharlve 8 CE733ad
Mmzhell, MeE wend p [
Cwers, Mz, Foge M CEIIe
Pamer, Mz, Pan ket P n-saz1m
Pitte -Thom ar, M. 5003 C£336140
Rihards - Hbbert, Mre. Magaret M CEEU2
Rikettr, Micz Il kzome R G2 s
Rley-Frawck, Me. velmor R [5=lnc
Sobmon, s Dalia H. CE£33sN
Thomas, Mz Sher P CIMETs
Thompson, ME. Manrees J CHES3Ra
nigker, Mrs. Clothie M

Wniatters, Mr. Leow B CATIS
Wnlgson, Miss Caml N =l o gl

E Janery P=ge 1o71

Figure 3.9
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7. TheStudent Attendance Listimgport sorts the information, based on whether the
report will list students with high attendance tudents with high absenteeism.

a. Check the box to specify the report needed. Thesredn be adjusted to
select what percentage point you wish to view #port. The report will
list students within the percentage range.

Student Attendance Report Selector |

YWwhich type of attendance lizting?
iStudents with high abzence rates:
O Students with high attendance rate:

The report will lizt studentz with absence or
attendance rates greater than or equal to;

| 30 %% i]

Preview the Attendance Heport |

Cancel the Flt:purtl

Figure 3.10

b. Click thePreview the Attendance Repabritton and view the absence or
attendance report.

c. The example in Figure 3.11, thlazard Primary School Absences 30% or
Higherreport, displays the high absenteeism in Mrs. EdisaGrade 1 for
the Christmas Term.

d. Click Cancel the Repo(Figure 3.12) if you decided you don’t need this
report.
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Hazard Primary School Absences 30% and Higher

Regtrictions Sppled: Schoolvear: IM2001  Temn: Chrkmas  Leuel Prmany Gade:Gadk 1 Chs:

ImM-A01 Christm s Ge we@l Primany Bdwato wG @de 15 ctos E: BEwads, Mis a8

mM-A01 Chrkimas: Geredl Frimay EdweatonG @de 1/5 ction E: *messbns Serzbwl Berzbe 2

Edwards, Mz Jnlha B (ToB| Sezzione: 125 obrent Spgencer  Abgences
PLE Saskeel G5 EH T [E] [E]
Bowe, Mitionb G (@545) THE iz i
Diakey, Ch T o e 107 O4) 0% i i
Stachom, Jerome @710 B H H
Cooper,Jaues QESD [T [Tl H
Ham [bow, Joka i3 S6A % H H
Scott, Jemahe @702 % H i
Vo w, Hefbe 1A, (@556 B3 o o
S, Riziaw gsa 23 a 3t
Mardock, Patrick @5 9% kL kL
Cok , Tazika @612 LR a0 30
Hewny, Latoya (2o L a0 30
Hall, 537 ke cka (2537 B 23 23
Manihg, Euk R @S5 5% 29 24
Thomas, Jerome (@561) 2% n 2
Baker, Odayr B Q03 1 25 25
BBgs, Sam3a @rid 1 25 25
Reece, Tall @60 x5 23 23
Brdae s, Razhene (S566) B 22 23
o, Nes o (=585 R 23 22
Bhgs. Tawa &7 12 s 21 21
Pek &, Chiystal A @535 [ 3 21
Jokigow, Dyl (@807 4% 20 a0

03 Jawany 203 Page 1ot 1

Figure 3.11

6. TheTeacher Attendanaeport sorts the information based on the teachers’
attendance pattern for the term chosen.
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Hazard Primary Teacher Attendance

Reztrictions Applied: School Year: 2000-2001  Term: Christmas

Overall Teacher Aftendance (Adive Teachers) Andancestas kreiquired; Status
Sessions & Sessions &
Hotrequird PR 5 = i
Didne b B TR 4 21 T2%
Lak 3 9% 310
Alge rtwhth pemks on 30 9% I [
Abzertwkioitpe mis b 2 GAh% 2 G
TOTAL 31 1000% 201000
Atendance Satus Required Satus
Monday Sessions & Segsions &
Hot el 2 GEY - -
idlng bl B T 21 2%
Lak 3 9% 3 10
Brce vtwih pemiks o 3 9T% 30
Abzertwkieatpe mks b 2. 65% 2 G
31000 200|000

Tatal for onday

Figure 3.12
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Classes, Students, Attendance and All Reports

1. Click on theClassedutton to see all the reports that can be gergeratder this

criterion.
JSAS Reports Menu
| 13091 || Hazard Primary |
Reports are Available for
the Following Information: |
Attendance
School Information Class Enrolments
Class List
lasses with Missing Atttendance Register Dates
Classes End of Term Report
End of Year Repart
Ciaris List of Teaching Staff
Registration and Withdrawal sckivity
Attendance
All Reports
Thursday, i 28, 2005 Return to
Main Menu
Figure 3.13

2. The different options available by clicking on th@wvn arrow to the right of the
list box as shown in Figure 3.13. The choices AteendanceClass Enrolment
Class List Class with Missing Attendance Register Dakasd of Term Repart
End of Year Report,ist of Teaching StatindRegistration & Withdrawal

Activity.

3. Click onAttendanceand a form will display as shown in (Figure 3.18y.
clicking the down arrow to the right of the eachrgmox, the form is set to
report, based on the choices of school year, tiews|, grade and class.
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JSAS Reports Menu
EE Hazard Primary School |

Reports are Available for
the Following Information: =]
Feshichons which can be applied to the report: [ Check here to keep restictions between eparts
Schoal Infeemation
e —— T
Classss O — oY L
e —
Students 2 Cxd Loy
Gt [ -] @Gt
Alterdance Subject: | | @ AlSubjects
Clags: [ -] (& Al Classes

|

All Repots

View the Report

Thursday, Februzy 12, 2004 hr:::l: Bt.;lu |

Figure 3.14

4. Click onView the Reporbutton and théttendance Report Optiofrm will
display (Figure 3.15).

Attendance Report Options

Attendance Report Options

[ check here if you want the report broken out by grac

Check which details you want the report to ha'
[ Monthly average attendance

[ Termly average attendance

[ vearly average attendance

Preview Return to the Reports

Figure 3.15

5. Select on the options to display and view the reddre report listsDaily Detail
of Attendance; Monthly Average Attendance; TermigrAge Attendance and
Yearly Average Attendance

a. After selecting the options to report, click tReeviewbutton and the
report shown in displays.
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Hazard Primary School Attendance

Rerrictions Applled: Schoo | Year, A002001 Tem: Chremas  Leuel Prmary Grade: Grade 1 Chss:
TM-TM Chrktmae: Gewe@l frmay BEdvcatonG Rde 1S cton O Owers, Mre. Roge N

Sersion i SeEzion 2
Cata for 4l Grade s or Grade Selected n E Tat M F

SepEMber @ue @) A 13 F 20 13 H

Oeober @ue @3€) w13 3 19 13 3

Nouember @ueage) 1 13 28 15 13 B

Decamber @ue @ge) ] I & I

Chremaz Tem @ue@g) ' 12 28 16 12 A

05 Jawany 2003 Page 1071
Figure 3.16

Click theReturn to the Reportsutton (Figure 3.14) if there are changes to
be made.

Click on the printer icon to print the report.
Click on theClosebutton to return to thReports Menwscreen.
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6. Click onClass Enrolmenand a form will display. By clicking the down awdo
the right of the each entry box, the form is setfmort, based on the choices of
school year, term, level, grade and class

a. TheClass Enrolmenteport lists information about the students eeiblh
the classes (Figure 3.16).

Hazard Primary School Class Enrolments

Ho Resticions Appled

School Year 12205000 Term  Christmas Lewel  Frimang Grade  Graded
Subiscd  General Frimans Education Section E
Teacher Edmards, biss Julina B

S Ho. Shodert Nama [Sdmission Mo ] Bithdat & fga

e 1 Bashiord, Sheed (S2630 07 - ant2
2 Buards, Moander Srdrhan (57 02 Fabaz
3 Bdvards, Weschad (0055) 11-Lug02
<4 [Forest, Jlawny (3453 23 M3
& Hamikon, Richie (B3 18-Sep82
& Jemes, krome (2507) 30-Jangc
T dohnson, hadon (8457 Z0-Sep-5G
& ILangie, Fichandi (2E30) 05
9 Melean, Chass (517 03
10 hftchell, Birt (2502 17-Seps2
11 bitehell, Shermar (D432 24-Des2
12 Piter, Donicle (04E4) O sduneti
12 Rowe, Snde @350) Dbtz
14 Smih, Krrar (i1 20-andd
15 Wiglkar. Cafford 2487 15 O3
16 Willams, Amar ([2:39) 15 Ock-43
1% tillams, Fodayne @384) Ofi-Jan43
15 Willamson, Tewn 405 O1-piargs

Femzbx 19 Bergamin, Sophia (2450 (B TIvE
0 Brown, Ferona @8 1) 13-
21 Callaghan, Mamia @451 17-Mlargz
T2 Carnphell, Kareds D480 13-Mewgs
T3 Cole, Matslee (95057 2-Dec2
24 Gordon, Mrtoya (F3E0 20-Mfargs
3 Jones, Eossa (05) DE-Sapl2
76 Lashie, Kaisha (R465) 20-Maya3
3T Wheleod, Chrizol ([9429) 12-dunt3
2 Mz, Chrismbella (J43) H-dandi
19 Reid, Temsl @377 10-dur2
0 Fichangzon, Shenol (82600 2-PU5G
3 Simpaon, Sumnd BEEH 13-Janz
I2 Terdizon, Kavon (3344 D3-Augss
T3 Tharas, Aeci 2507 02-Mows
T4 Wlakace, ionnd (25100 PN T
5 Wkgte, Juddion 2405 13083
I6 Williame, Brirey (D42 17 0pr 2
37 tillliams, Kayddn (1434 20Sepa

Figure 3.17

7. TheClass ListClass with Missing Attendance Register Dakasd of Term
Report End of Year Report,ist of Teaching StatindRegistration & Withdrawal
Activity reports work as the examples shown urgigrool Informatiorsection.

Students
The students’ reports generate year-end final gradevell as term end grades such as
shown in Figure 3.18.
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Hazard Primary

May Fen F.O.
Clarendan
End of “ear Report 2000-2001 School Year
FAdmission Mo,

Student Mame: Famarno Alen Birthdate: 31-fug-04 Q6GD

[ Christrnas Tern - 2000-2001 School Year |
Subject: Geneml Primary BEducation Grade: Grade 1

Teacher: Owens, hirs. Fose b

Sesgons Offered: 144 Secgions Present: 36 Attendance Percentage: 60°%

[Gradimg fspects foming part of the Termn Buerage |
Gradirg Lspect Grade % Rank Commerts

Integrated Studies 0

2538 Ramarioe shows a itk interest inis work . Easily distracted .

He was absent & Language A= and hitegrated Studies
Language Atz indow 1] 2538

hathematics Window 475 2608

Student Aoemge: 158 Class fuerage: 4656 Student's Rank in Class: 2638
Cumulative Sesdons Ofierered: 144 Sessions Present: 86 Atendance Pem:entage: 60%

Cornmerts

Frirei pal

Figure 3.18

The other reports menu options operate in a simkmner as explained above. Select
the option needed, set the criteria and view thente
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chéier

ATTENDANCE
SUMMARY

The Attendance Summalbutton is similar to thAttendance Summabutton explained
in Chapter 1 on page 9.

CONTENTS

Attendance Summary
* Viewing the Numbers and Accessing the Monthly Sumyma
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Viewing the Numbers and Accessing the Monthly Summg
1. Click on theAttendance Summabutton located on thiglain Menuform.

2. The form appears as shown in Figure 4.1. The rdiststthe attendance numbers
for the date specified. The dates can be changjed the calendar icon or the
arrows for previous or next day.

School Year Term Date Attendance Taken

2001-2002 - | Easter - I 07 January 2002
Ve Female Tow N Female Tod
Totals for the day: 382 £95 &77 352 296 &7 Previous

orade 1 (<44} it 54 118 65 S 119 Day 1

Grade 2 (4/4) 57 47 104 56 47 103 n
Grade 3 (4/4) e 44 121 77 44 121

Grade 4 (4)4) 7z 47 119 7z 43 120

Grade 5 (4/4) 59 54 113 59 54 113

Grade 6 (33 53 49 102 53 49 102

‘_MunthIY‘ FirstShiftl Second | n dance Summary |

Figure 4.1

3. A monthly summary can be generated from this farhe Ministry of Education,
Youth and Culture requires the monthly report.

a. If the school is a shift school, two reports arguieed. The two
reports can be generated from this form usind-thst Shift—
Secondouttons (Figure 4.1).

b. If the school is not a shift school, thest Shiftbutton is the only
button enabled.

4. Click theFirst Shiftbutton and the report is generated as shown w&ig.2. A
similar report will be generated for the secondtstiter clicking theSecond
button
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Ministry of Education, Youth and Culture
Infant, Primary, All Age and Primary & Junior High Schools

School Code 1209 Month: Jan. Yean 2002
School Name: Hazard Primary School
Shift First Parish: Clarendon
ATTENDAMCE
Number in Attendance
Infant Grades1-6 | Grades 7.9
Day |Date| Boys | Gifs | Boys | Girls | Boys | Girls
on.
[Tue.
ad.
(Thu.
Fri.
Mon. 7 i i 205 142 i i
[Tue. 2 0 0 200 143 0 0
ed. | 4 i i 24 145 i i
[Thu. 10 0 0 201 132 0 0
Fri. 11 0 0 174 134 0 0
Mon. | 14 0 0 214 145 0 0
[Tue. 15 0 0 221 144 0 0
ed. | 16 i i 232 145 i i
[Thu 17 0 0 214 152 0 0
Fri. 18 0 0 159 134 0 0
on. | 21 0 0 206 152 0 0
[Tue. 22 i i 28 152 i i
ed. | 23 0 0 216 151 0 0
[Thu. 24 i i 202 149 i i
Fri. 25 0 0 158 111 0 0
on. | 22 0 0 211 134 0 0
Tue. 29 0 0 211 1401 0 0
ed. | 30 0 0 212 144 0 0
[Thu. H ] ] Fl 137 ] ]
Fri.

Fom EMI5-35-01

ENROLMENT
Inf?m Gr. 1.6 G 70
Boys | Gils | Boys Girs Boys Girls
i | © WE | 1T 0
SCHOOL FEEDING
Type of School Feeding Programme: Mutri Bun and Drinkhik
Cooked hizal
Number of Recipients
Infant Grades 1.6 | Grades7-9
Day [Date| Boys | Girls | Boys | Girls | Boys | Girls
on.
[Tue.
e
[Thu.
Fri.
Pdon. 7
[Tue. g
. | 9
Mhu._| 10
Fri. 11
Jion 14
[Tue. 15
. | 16
[Thu 17
Fri. 18
on. 21
[Tue. 22
. | 13
Mhu, | 24
Fri. 5
on. 28
[Tue. 24
. | 0
M, | #
Fri.

Fom EMIS-35-02

Figure 4.2
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